BecnarnoBa ”m

Enena
AMnTpueBHaE:
COI'JTACOBAHO: YTBEPXJIAIO:
O6mmm coOpanuem 3asenytouuit MBJIOVY n/c Ne 80
pabotarkoB MBJIOY na/c Ne 80 E.Jl. becnanona
[Iporokosn Ne 1 ot 09.01.2023r. [Tpuxa3 Ne 60/1-O/f ot 09.01.2023r.

[TOJIOXKEHUE
Ob OPI'TAHM3AIIMN OBPABOTKU ITEPCOHAJIBHBIX JJAHHBIX,
OBPABATBIBAEMbBIX BE3 MCIIOJIb3OBAHU A CPEJICTB ABTOMATU3ALIUN

1. OcHOBHBIE TEPMUHBI U ONPEIECICHUS

1.1. bnoxuposanue nepcoHanbHBIX OAHHBIX — BPEMEHHOE TpPEKpaIlCHUE
00pabOTKH TMEPCOHAIBHBIX JAaHHBIX (32 MCKIIOYCHHEM CIIydaeB, €Clii 00padoTkKa
HEoOXOMMa JJIs1 YTOYHEHUS TICPCOHATBHBIX JTAHHBIX ).

1.2. Oépabomka nepconanvHvlx 0anHbIX — T1000€ JCCTBUE (OTIepalvs) UK
COBOKYITHOCTh JCHCTBHIA (Omepaluii), COBEpIIAEMbIX C KCIIOJIb30BAHUEM CPEJICTB
aBTOMATHU3AIMH WK 0€3 MCIIOJIb30BaHuUS TAKUX CPEJICTB C IEPCOHATFHBIMU TaHHBIMH,
BKIIfOYasi cOOp, 3ammch, CHCTEMATH3AlMI0, HAKOIUIEHWE, XpaHEHHE, YTOYHCHHE
(o6HOBIIEHUE, U3MEHEHHE), U3BJICYEHHUE, HCIIOJIb30BaHHUE, nepenavyy
(pacnpocTpaHeHHe, MPEIOCTaBICHHUE, OCTYN), O0E3IWYMBaHUE, OJIOKUPOBAHUE,
ylaJieHue, YHUYTOXKECHUE TICPCOHATBHBIX JaHHBIX.

1.3.  Ochnoenvle mexnuueckue cpeocmea u cucmemvl— TEXHUYECKUE
CPEJIICTBA U CHUCTEMBI, a TaK)K€ MX KOMMYHUKAIIUU, UCIIOJIb3yeMble Ui 00paboTKH,
XpaHEHUS U TIepe/Iavuy MIePCOHATBHBIX JaHHBIX.

1.4. Onepamop — TOCYyNapCTBEHHBIM OpraH, MYHHUIUMNAIBHBIA OpraH,
IOpUINYECKOe WK (PU3UYECKOe JIUI0, CAMOCTOSITETFHO WIIH COBMECTHO C JPYTHUMH
JUIIAMHA OpraHU3ymoIue W (WIH) OCYHIECTBISIONIME OO0pabOTKY MEepPCOHATBHBIX
JAHHBIX, a TAK)KE OTMPECINIAIONINE eI 00pabOTKU MEePCOHANBHBIX JaHHBIX, COCTaB
MEPCOHATBHBIX  JAHHBIX, TOJUISKANMX 00paboTKe, JAeWcTBHS  (Omeparun),
COBEpIIAEMBbIE C IEPCOHATLHBIMU JJAHHBIMH.

1.5. Ilepconanvuvie oannvie — modas nHGOpMAIUs, OTHOCSIIASICST K MPIMO
WJIH KOCBEHHO OTPEICTICHHOMY, WIIH OTIPEIeTIsieMOMY (PH3NIECKOMY JHILY (CyOBEeKTy
MIEPCOHATBHBIX JIAHHBIX).

1.6. Ilpeoocmasnenue nepcoHanbHblX OAHHBIX — JICHCTBYSI, HANIPABICHHBIC
Ha PacKpBITHE MEPCOHAIBHBIX JAHHBIX OMPEACICHHOMY JIUIYy WIIW ONMpPEIeICHHOMY

KpyTy JIULL.



1.7. Pacnpocmpanenue nepconanbHbviX OAHHBIX — IEACTBUS, HAITPABJICHHbIE
Ha PACKPBITHE MEPCOHAIBHBIX TaHHBIX HEONPEIEICHHOMY KPYTY JIMII.

1.8.  Yuuumoorcenue nepconanwvhvix Oamuwvlx — JICUCTBUSA, B pe3yJibTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MOKHBIM BOCCTAaHOBUTBH COJIEPKAHHE IEPCOHATIBHBIX
JAHHBIX B UHPOPMALIMOHHON CHCTEME NEPCOHANIBHBIX JTAHHBIX U (WJIM) B PE3YJIbTATE

KOTOPBIX YHUYTOXKAKOTCA MAaTCPUAJIIBHBIC HOCHUTCIIN IICPCOHAJIBHBIX JdHHBIX.

2.  OO1ue moNnoXeHus

2.1. Hacrosmmee IlonmokeHne o0 opraHm3ai 0OpaOOTKH IMEPCOHATBHBIX
JTAaHHBIX 0€3 HCIMOJb30BaHUsl CpPEACTB aBToMmaTu3anuu (ganee — Ilomoxkenue),
pa3paboTaHO B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit Demepamuu o
NIEPCOHANIBHBIX JaHHBIX (mamee — [IJ[H) ¥ HOpPMATHBHBIMH TIPAaBOBBIMH aKTaMH
(MeToIMYeCKUMU JOKYMEHTaMH ) eepaIbHBIX OPTaHOB UCITOTHUTEILHOM BIIACTH T10
Borpocam 6e3onacHocty I1/1H.

2.2. Hacrosmee [lonoxxeHne onpeaensieT OCHOBHBIE IMPUHITUIIBI 00€CTICUeHUS
6e3onacHoctu [1/1x mpu nx 06padoTke 0e3 UCTI0IB30BAHUS CPEJICTB AaBTOMATH3AIINH,
a Tak)Ke€ OTBETCTBEHHOCTh pa0OTHUKOB, YUACTBYIOIIHUX B TaKo 0OpaboTKe.

2.3. Tlomoxkenme o0Os3aTENBHO IS WCIIONHCHHWS BCEMH PaOOTHHKAMU
MYHHUIIAITAIBHOTO OIOJKETHOTO JOIMIKOJBHOTO 00pa3oBaTEbHOTO YUPEIKICHHS
nerckoro caaa Ne 80 ropoaa CraBponosns (najgee — YupexJaeHue), HEMOCPEACTBEHHO

ydacTBytomumu B o0pabotke [1/]x 6e3 rcmoap30BaHus CpeicTB aBTOMATU3AIINH.

3. OOGecnedenne 6€30MaCHOCTH MEPCOHATBHBIX JaHHBIX

3.1. IIla mpu ux HEaBTOMATU3UPOBAHHON 00pabOTKe TOMKHBI 000COOIATHCS
OT WHOW wWH(MOpMAaNWMU, B YACTHOCTH NyTeM (UKCAMM WX Ha OTACIBHBIX
MaTepualbHBIX HocuTensax [1J[H, B crienuanbHbIX pa3ienax Wiv Ha MOJIIX GOopM.

3.2. He nomyckaerca xpanenue [I/IH pa3nuuHbIX KaTeropuii Ha OJHOM
MaTepUaIIbHOM HOCHTETIE.

3.3. He nomyckaercst ¢ukcanust Ha ogHOM OyMakHoM Hocutene [1/[H, nenu
00pabOTKH KOTOPBIX 3aBEOMO HE COBMECTUMBI.

34. Ilpu wuCHONB30BAaHUU THUMOBBIX (GOPM  JTOKYMEHTOB, XapakTep
nH(pOpMaMK B KOTOPBIX TPEIOJaracT WIH JOMyCKaeT BKItoueHue B Hux [IJ[H

(manee —Tunosas popma), JOTKHBI COOTIOATHCS CICTYIONINE YCIOBUS:
— TUMOBasi popMa WINA CBSI3aHHBIC C HEH JIOKYMEHTHI JOJDKHBI COJIEPKATh CBEJICHUS O LIEIH

obpabotku [1/1H, nMs (HanMeHOBaHKE) U aApec onepaTopa, (aMuINIo, UMsI, OTYECTBO U aTpec

cyonexra I1/IH, ucrounuk nomydenus [1/[x, cpoxu oOpabdotku I1JIH, nmepedeHp neHCTBH C



[, xoTtopeie OyAyT coBepuHIiaThbcsi B Mpoliecce uX o0paboTkH, o0llee oIucaHue

MCIOJIb3YEeMbIX ONepaTopoM criocoboB o6padotku I1/1H;

— TunoBas ¢opMa JOJKHA TMpeaycMaTpuBaTh IMoisie, B KoTopoM cyOwbekT I1/lH moxker
MIOCTaBUTh OTMETKY O CBOEM COIVIACMHM Ha HEAaBTOMATU3UpOBaHHYIO o0paboTky II/IH, mpu

HEO0OXOIMMOCTH MOJIY4YEHUsI TUCBMEHHOTO coryacus Ha 00padotky I1/1H;

— TunoBas ¢opma J0kKHA OBITh COCTABJICHA TAKUM 00pa3oM, YTOOBI KAl U3 CYOBEKTOB
[1/1H, nMen BO3MOXHOCTh O3HAKOMUTHCS cO cBouMH 11/1H, conepkamumMucs B JOKYMEHTE, HE

HapylIas MpaB U 3aKOHHBIX HHTEPECOB UHBIX cyObekToB [1JIH;

— TunoBas (popMa J0JKHA UCKII0YaTh 00bEAMHEHNE MT0JIEH, TpeIHa3HaYeHHBIX /1151 BHECEHUS
I1/11, uenu o6pabOTKK KOTOPBIX, 3aBEIOMO HE COBMECTUMBI.

3.5. JlomxHO oOecmeunBaThCS pa3eNbHOE XPAaHEHHWE MAaTEePHAIbHBIX HOCHUTENEH,
conepxatux [1/1H, 00paboTka KOTOPIX OCYIIECTBISIETCS B PA3INYHBIX LIEISIX.

3.6. Ilpm HecoBMecTMMOCTH Iiejeli HeaBTOMaTH3UpOoBaHHOW o00pabotkm I1/[H,
3a(pUKCUPOBAHHBIX HAa OJHOM MaTEpUATbHOM HOCHUTENE, €CIM MaTepUalIbHbI HOCHUTENb HE
MO3BOJISIET OCYIIECTBIATH 00padoTKy I1/IH 0THEeIbHO OT ApyTrUX 3apUKCUPOBAHHBIX HA TOM K€
Hocurene [1/]H, 1o KHBI ObITH IPUHATHI MEPHI IO OOECTIEYEHHIO pa3aeiabHoi oopadoTku I1/1H,

B 4aCTHOCTH:

— IIpHu HGO6XOIII/IMOCTI/I HCIIOJIb30BaHUA WU PACIIPOCTPAHCHHA OIIPCACICHHBIX H}:[H OTACIBHO
OT HaxoOAIIMXCA Ha TOM JXCE MATCpHUaIbHOM HOCUTCIIC APYTUX HI[H, OCYHICCTBIISACTCA
KOIIMPOBAHUC HI[H, IMoAJIC)KamuX PacCIpOCTPAaHCHHUIO HWJINM HCIIOJIB30BAHUIO, CHOCO6OM,

HCKIIIOYAromuM OJHOBPEMCHHOC KOIIMPOBAHUC HHH, HC ITOMJICKAIINX

pPacnpoCTPaHEHHUIO U UCIIOJIB30BAHMIO, UCTIONB3YyeTCs (pacnpocTpansercs) konus 11/1H; — mpu
HEOOXOJIMMOCTH YHUYTOXEHUS WiId OyokupoBaHusi 4actu IIJIH yHuYTOXKaeTcs wuiu
OJOKMpyeTcs MaTepualbHbIl HOCUTEIb C IMPEIBAPUTEIbHBIM KONMHPOBAaHUEM CBEICHMM, HE
MOJUIeKAINUX ~ YHUUYTOXKEHUIO  WIM  OJOKHpPOBaHMIO,  CHOCOOOM,  MCKIIHOYAIOIIUM
oJHOBpeMeHHOe KonupoBanue I1/{H, moexamux yHUUTOKEHUIO W OJIOKUPOBAHHUIO.

3.7. PaboTHUKU YUpexKIeHUS, OCYIIECTBISIONIME HEAaBTOMATHU3UPOBAHHYIO 00pabOTKY
I8, umeror nomyck k oOpabotke II[ln B coorBercTBUM ¢ «llepeunem gomKHOCTEN
pabOTHUKOBY, TOMYILIEHHBIX K 00pab0TKe MEPCOHATBHBIX JaHHBIX» B Y UPEKICHUU.

3.8. HeoOxoaumo mpuHUMAaTh OpraHUW3allMOHHbIE U TEXHUYECKHUE MEpPbI, HCKIIOYAIOIINE
BO3MO’KHOCTb HECAaHKIIMOHUPOBAHHOIO JJOCTYIA K MaTepUajIbHbIM HOcuTeNsIM T1/]H.

3.9. YupexxieHue He mepeaeT MaTepralbHble HOCUTENN MEPCOHATBHBIX JAHHBIX JIIOOBIM
naumaM, 6e3 MUCBMEHHOTo cornacus cyowbekToB I1/IH, 3a HCKiIIOUEHHEM ClTydaeB, KOTJa 3TO
HEOO0XOAMMO B LENSIX MPEAYNPEKACHUS YTPO3bI )KU3HU U 310poBbI0 cyonekTa [1/]H, a Taxke B

MHBIX CIIy4asiX, IPeLyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM Poccuiickon denepanun.



3.10. IIpu mepemgaye maTepualbHBIX HOCUTeseH, comepxkammux [IJ[H, TpeTbeir cTopoHEe
JIOJKHBI OBITh MPUHATHI MEpPbl, HCKIIOYAIONIME BO3MOXKHOCTh HECAHKIMOHHUPOBAHHOTO
noctyna K [1/1x.

3.11. Ilpu mepenave mMaTepualbHBIX HOcuTened, copepxkammux [1/lH, TpeTbelt cTopoHe
JOJKHO OBITH MOJTOTOBJIEHO COMPOBOAUTEIBHOE MUCHMO, B KOTOPOM 3a()MKCHPOBAH COCTaB
NepelaBaeMbIX MaTEpUAIbHBIX HOCUTENEH, C YKa3aHUEM KOJIMUYECTBA CTPAHHUIL U1 OyMasKHBIX
HOCHTENIEH, C YKa3aHUEM CTETIeHH KOH(PHUICHIIMATBLHOCTH (€CIH HEOOXOANMO).

3.12. O dakre nepemaun/mprieMa MaTepHAIBHBIX HOcUTeNeH, comepxkarmux [1/1H,
JIeNIaloTCsl  COOTBETCTBYIOIIME 3alMCH B JKypHaJax ydeTra HMCXOJAIIeH/BXoasien
KOPPECTIOHICHIINH.

3.13. Ilpu mpueme MarepHaIBHBIX HOCHTeNeH, coaepxammx I[IJ[H, MOKHBI OBITH
MIPUHATBI MEPbI, 00ECMEUMBAIOIINE MX COXPAaHHOCTh. llpu mpueme OymMakHBIX HOCHUTENIEH
paboTa C TaKMMHU HOCUTEISIMU JIOJDKHA OBITh OpPraHW30BaHa, B COOTBETCTBUU C MPUHIIUIIOM

KOH(PUACHIIMATBLHOTO JAEIONPON3BO/ICTBA, IEUCTBYIOIIETO B Y UpEKICHUU.

4. XpaHEHUE EPCOHAIBHBIX JaHHBIX

4.1. Ilpu xpanenuu marepuanbHblx Hocuteneil [1/lH nomxHbl cobmoaarbes
yCJIOBHS, oOecrieunBaroIye COXPaHHOCTh [11H, HCKIIIOYAIOLI1e
HECAHKIIMOHUPOBAHHBIN K HUM JTOCTYII.

4.2. Marepuanbuple HocuTenu I[IJ[H 1OMKHBI XpaHUTBCS B MpeAesiax
KOHTPOJINPYEMOH 30HBI.

4.3. Tepputopuss KOHTPOJHUPYEMOM 30HBI  OINpEAeNseTcs IPUKA30M
3aBEIYIOIIETO Y UpPEkKICHUS.

4.4. 3anpeuieH BIHOC WK KonupoBaHue Hocutenen [1/1H.

45. B Hepabouee BpeMs U BpeMs OTCYTCTBHS  HEOOXOJUMOCTH
ucnosb3zoBanusa II/IlH MarepuansHbie HocuTenu II/IH HOKHBI XpaHUTHCS B
XpaHWJIMILIAX MaTepuaibHbIX HocuTenen [1/1H.

4.6. Ilepeuenp mect xpanenus Hocureneit [1/n onpenensiercs B «KypHane
ydeTra MECT XpaHEHHUsS HOCHTENIeH MepCOHAIBHBIX TaHHBIX, 0O0pabaThiBaeMbIX 0e€3
WCIIOJIb30BAHMSI CPEACTB aBTOMAaTH3alMu», ¢GopMa KOTOPOrO YCTAaHOBJIEHA B

[Tpunoxennn 1 k Hacrosmemy [lonoxeHuto.
5.  YHUYTOKEHHE NEPCOHATIBHBIX TaHHBIX
5.1.  Vuuuroxenue II/[H — neicTBusA, B pe3yibTaTe KOTOPBIX CTAHOBUTCSA

HEBO3MOXHBIM BOCCTaHOBHUTH cojaepxkanue [IJ[H m (nnam) B pe3yibrare KOTOPBIX

YHHUYTOXKAIOTCA MaTCPHUAIbHBIC HOCUTCIIN HI[H



5.2. Yawuroxenue Hocuteneu [1/[n ocymecTBasercs B TeueHue 30 qHel
MOMeHTa OT3biBa cyObekToM II/[H cormacust Ha oOpabotrky II[IH (ecimu Oonee
KOPOTKHIl CpPOK HE€ NpPEeIyCMOTPEH COOTBETCTBYIOUIMM JIOTOBOPOM, CTOPOHOM
KOTOPOTO SABJIAETCS YUpEXKJACHHUE) UM UCTEUEHUs! cpokoB oOpabotku [1/IH, B ToMm
YlCJie XpaHEHUs B apXHUBaXx.

5.3. VYuaumuroxenuem Oymaxxueix Hocutened [1/[H 3aHMMaeTcs KoMHCCHS TIO
opranmzanuu pabor mno 3ammre I[IJ[H, co3maBaemas MpUKa30M 3aBEIyIOIIETO
YupexaeHus.

5.4. bymaxnsie HocuTenu IIJIH (IOKyMEHTBI, WX KOIHWH, BBIMKHCKH),
YHUUTOXKAIOTCS YyTEM U3MENBUYCHUS HAa MEJIKUE YaCTH, UCKIIFOUAOIIUE BO3MOKHOCTh
MOCJIEYIOIIET0 BOCCTAHOBIEHHSI HHPOPMALUU, UIIA CHKUTAIOTCSL.

5.5. Ilo oxoH4YaHMM YHMUYTOXEHMsI OymakHbIX HocuTened I1/[H komuccuein
cocTaBisieTcs «AKT 00 YHUYTOXKEHUM OYMa)KHBIX HOCHTENIE MEepPCOHAIbHBIX
JTAHHBIX.

5.6. Komuccuss coctaBinsieT U TOJMUCHIBAET B JABYX 9K3EeMIUISpax
COOTBETCTBYIOUINI «AKT 00 YHUUYTOXEHUU OYMa>KHBIX HOCHTENIEH MEepPCOHAIbHBIX
NaHHBIX». B TeueHuWe Tpex [HEW NOCIIEe COCTAaBICHUS AaKT HANpaBISIeTCs Ha
yTBEpKJeHUE 3aBenytouiemMy YupexzaeHus. [locie yTBepKIeHUS OAMH SK3EMIUIIP
aKTa OCTaeTcsd y OTBETCTBEHHOro 3a opraHuzauuio ob6paborku I[1/lH, BTOpOM

OK3CMILLAP ICPCaaCTCA B apXHUB Ha XPaHCHHUC.

6. OTBETCTBEHHOCTH

6.1. OTBeTCTBEHHOCTb 3a HajAJeXkalllee U CBOEBPEMEHHOE BbIMIOJIHEHUE
GYHKIMHA, TPeIyCMOTPEHHBIX HACTOSIINM ITOJIO)KEHHUEM, HECET OTBETCTBEHHBIH 3a
opranuzaiuio oopadotku [1J[HB Yupexaenun.
6.2. Ha orBercTBeHHOTO 3a opranmzaiuio obpabotku [1/{n B Yupexnenun
BO3JIaraeTcs MepcoHalbHasi OTBETCTBEHHOCTh 34!
- CO3/IaHUE HAIEKALIUX YCIOBUN JUIsI MCHOJIb30BaHMS JOKYMEHTOB; —

COXPaHHOCTb JIOKYMEHTOB.
7. CpoOk AeHCTBUS U MOPAJOK BHECEHUS] U3BMEHEHUI

7.1. Hacrosmee [lonoxxeHne BCTymaeT B CHIIy C MOMEHTA €r0 YTBEPKJICHUS U
JefcTByeT GeccpouHo, A0 3aMeHbI ero HOBbIM [lonoxxeHnuem.
7.2. V3mMeHeHus u AonoHeHUs B HacTosiee [lomokeHrne BHOCSITCS TPUKA30M

3aBEIYIOLIETO Y UpPEKICHUS.



Kypnan ydgera MmecT XpaHEHHUS] HOCUTEJIEU ITEPCOHATIBHBIX JaHHBIX

damunus, ums,

ara .
Ne | Mecro xpanenus, A [lepedeHp XpaHUMBIX MaT€pUATIBHBIX HOCUTEIIEH NTEPCOHAIBHBIX Cpox OTYECTBO
Hayaja
n/m azpec JTAHHBIX XpaHEeHUs MIPUHSBILETO HA
XpaHEHUS
XpaHEHUE, MOIINCH
1 2 3 4 5 6




AKT

« » 20 T No

CraBporonb

O0  yHUYTOXKEHUH  OyMa)KHBIX
HOCHTEJIEH IEPCOHATBHBIX JTAHHBIX
Komuccus B cocrage:
[Ipencenarens:
Unensl

KOMUCCHU:

1.

2.
3.
COCTaBMJIM HACTOSIIUM aKT O TOM, 4YTO B PC3YyJIbTATC HpOB@Z[CHHOfI BKCHepTHOfI OLICHKH

IOJICKAT YHHUYTOXKCHHIO CICAYIOINHUC JOKYMCHTLI, CPOK XPAaHCHHUA KOTOPBIX HCTCK (OI'II/ICL

MIPUJIaraeTcs):
aTa OKOHYAaHUS CpOKa 00padOTKHU
Ne A p P HaunmenoBanue 6yMaxHOro
3a()UKCUPOBAHHBIX HA HOCUTEJIE [Ipumeuanue
/o HOCUTES
MEPCOHATBHBIX JTAHHBIX
1 2 3 4
[Tepeuncinennsie OyMa)KHbIE HOCHUTEIN TEPCOHAIBHBIX JAHHBIX YHHUTOXCHBI ITyTEM
(pa3pe3anusi, CKUTAHHS, MEXaHUIECKOTO YHUUYTOXKEHUS, CIaYU TPEIITPHUATHIO TI0
YTHIA3AIUA BTOPUYHOTO CHIPHS | T.I1.)
[Ipencenarens:

Ys1eHbl KOMUCCUU:
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